Policy: 4040
Section: 4000 - Community Relations

Public Access to District Records

Consistent with Washington State law, the Board is committed to providing the public full access to
records concerning the administration and operations of the District, mindful of the right of individuals
to privacy and the desirability of efficient administration of the district. Such access promotes
important public policy, maintains public confidence in the fairness of governmental processes, and
protects the community’s interest in the control and operation of its common school district. Public
access to district records will be afforded according to the policy and procedures developed by the
superintendent and periodically reviewed by the board.

As used in this policy and the accompanying procedure, “school district records” is a broad term that
includes any writing, containing information relating to the conduct of the District or the performance
of any District governmental proprietary function prepared, owned, used, or retained by the District
regardless of physical form or characteristics. A “writing” as used in this policy and procedure is
likewise a broad term that means any handwriting, typewriting, printing, photocopying,
photographing, or other means of recording any form of communication or representation, including
letters, words, pictures, sounds, or symbols, or combination thereof, and all papers, maps, magnetic
or paper tapes, photographic films and prints, motion picture, film and video recordings, discs, sound
recordings and other documents including existing data compilations from which information may be
obtained or translated. “School district records” do not include the personal notes and memoranda of
staff which remain in the sole possession of the maker and which are not generally accessible or
revealed to other persons.

Because of the tremendous volume and diversity of records continuously generated by a public school
district, the Board has declared by formal resolution that trying to maintain a current index of all of
the District’s records would be impracticable, unduly burdensome, and ultimately interfere with the
operational work of the District.

The Superintendent or designee will serve as “public records coordinator” with responsibility and
authority for ensuring compliance with the display, indexing, availability, inspection, and copying
requirements of state law and this policy. As coordinator he/she will authorize the inspection of the
district’s records only in accordance with the criteria set forth in this policy. The Public Records
Coordinator will be trained in the laws and regulations governing the retention and disclosure of
records, and will oversee the District’s compliance with this policy and state law.
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of information - Filing dependency petitions -Investigations -
Interviews of children — Records - Risk assessment process.
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